MYHUIIUTIATHHOE OI0KETHOE 00111e00pa3oBaTeIbHOE YUPEKICHUE
«Cpennsist obieoOpaszoBarenbHas mkoja Ne2y r. AnsMerbeBcka Pecriyommmku TaTapcran
(MBOY «COUI Ne2y r. AnbMeTbeBCKa)

MNPUHATO YTBEPXKJIEHO
[lemarornyeckunii coBer Hupexrop MBOY «COIL Ne2»
[Iporokon ot 31.08.2023 I".AnpMeTheBCKa
No 1 I'.H.ITankoBa

[Tpukas ot 31.08.2023

Ne 420

MopnucaHo undposoli noanucbio:
3 I=| MNaHkoBa NynbcnHa HarnmosHa
DN: cn=MNaHkoBa N'ynbcnHa
HarnmosHa, o=MBQY "COLL N22" r.
AnbmeTtbescka PT, ou=[lupekTop,

email=shkola-2.alm@tatar.ru, c=RU
[Hata: 2023.08.31 08:40:38 +03'00"'

MOJIOKEHUE O IIKOJbHOM BUBJIUOTEKE

r.AneMmerneBck, 2023r.



1. O0mue moI0KeHUA

1.1. Hacrosimiee TOJ0KEHHE PETJIaMEHTHPYET JeATEeNIbHOCTh OHOIMOTEKH
MBOY «COII Ne2y r. AnbMeTheBCKa (aiee — IKoJIa).

1.2. bubnuoTeka sBIAETCS CTPYKTYPHBIM MOJAPA3/IeICHUEM IIKOJIbI, CO3aHHBIM B
Hesix oOecrnedeHus] MpaBa YYaCTHUKOB 0Opa30BaTENIbHOIO IMpollecca Ha OecriaTHOe
M0JIb30BaHUE OMOIMOTEUHO-UH(OPMAIITMOHHBIMU PECYPCAMH.

1.3. IllxonpHas OubOIMOTEKAa PYKOBOJCTBYETCS B CBOEH JICSITEIHHOCTH
denepaqbHBIMU  3aKOHAMH, YKa3aMW M paclopsbkeHusMH Tipe3ujeHTa Poccuiickoi
@enepanuy, TIOCTAHOBIECHUSAMH U pacnopsbkeHusmu  [IpaBurensctBa  Poccuiickon
Oenepanuu, penieHusMu  MuHncTepcTBa 00pa3oBanusi  Poccuiickoit  ®enepanuu,
MHCTPYKIMAMHA MuHucTepcTBa MHOCTpaHHBIX Aen Poccuiickonn @enepanuu, yCTaBOM
IIKOJIBI, TIOJIO)KEHUEM O OMOJIMOTEKE, YTBEPKACHHBIM JUPEKTOPOM IIKOJIBI.

1.4. Tlopsaok MONMB30BaHMS HWCTOYHUKAMH HWH(POPMAIMH, TEPEYCHb OCHOBHBIX
YCIYI W YCJIOBUA HX TMPEIOCTABICHUS OMPEICISIOTCS HACTOSIINM TIOJOKEHHUEM O
OuOIMOTeKEe W TpaBUJIaMU TIOJIb30BaHUS OMOIMOTEKOMN, YTBEPKICHHBIMU JUPEKTOPOM
IIKOJTBI.

1.5. Opranuzanusi 0OCTY>KMBaHHUS YYaCTHUKOB 00pa3oBaTeNbHOTO Ipoiiecca
OPOU3BOAUTCS B COOTBETCTBUM C  IpaBWIAMHM  TEXHUKM  O€30MAaCHOCTH U
IPOTHUBOIOKAPHBIMHU, CAHUTAPHO-TUTUEHUYECKUMU TPEOOBAHUSIMU.

2. Hean, 3apaun, GyHKUMU OUOJIMOTEKH

2.1. lenn OMOIMOTEKN COOTBETCTBYIOT IEJISIM IKOJBI M BKJIIOYAIOT B c€0s1 B TOM
yucie: GopMupoBaHue OOIIEH KYJIbTYpPhl JUYHOCTH OOYYArOUIMXCS HA OCHOBE YCBOCHUS
00513aTeTbHOTO MUHUMYMa COJIEpKaHus 00I1e00pa30BaTeIbHBIX MPOTPaMM, UX aIarTaIus
K JKH3HU B OOIIECTBE, CO3/JaHHWE OCHOBBI JJIi OCO3HAHHOTO BHIOOpa M MOCIEAYIOIIETO
OCBOCHHMS po¢heCcCUOHATBEHBIX 00pa30BaTENbHBIX IPOrpaMM, BOCITUTaHUE
IPaXIaHCTBEHHOCTH, TPYIOII00MS, YBOXKCHHUS K MpaBaM U CBOOOJaM YeJIOBEKa, JIOOBHU K
OKpy>Karolen npupone, Ponune, cembe, hopMUpoBaHHE 310pOBOT0 00pa3a KU3HHU.

2.2. 3amayamMu OMOIMOTEKH HIKOJIBI IBIISTFOTCS.

o of0ecrieueHHME  YYaCTHHKOB  00pa3oBaTeiIbHOro  Ipolecca  JOCTYIIOM K
uHdopMaIuy, 3HAHUSAM, UACSIM, KyJIbTYPHBIM IIEHHOCTSIM  TIOCPEICTBOM
UCITIOJIb30BaHUSI OMOJIMOTEYHO-UH(DOPMAITMOHHBIX PECYPCOB IIKOJIBI;

o TpUBICYCHHE OOYyYAIOIUXCS K CHUCTEMaTHUYECKOMY YTCHHIO  Y4eOHOW,
XyJI0O)KECTBEHHOM, HAYYHO-TIOIYJISIPHOM JINTEPATYPHI;

e CONCHCTBHE  pAa3BUTHIO  [O3HABATEIBHBIX  HWHTEPECOB W  CIIOCOOHOCTEH
oOyyJarommxcs,

« 0OydeHure OCHOBaM OMOIMOTEYHO-O0MOIHOrpadruecKoil rpaMOTHOCTH;

e COJCHCTBHE TMEAArOTUYECKUM pabOTHUKAM B MOAOOpE HAYYHO-METOAMYECKON
JUTepaTypbl, UHPOPMUPOBAHUE O HOBBIX MOCTYIUICHUSX B OMOIMOTEUHBINA (POH;

o COBEpIICHCTBOBAHUE TMPEAOCTaBISIEMbIX OHMOMMOTEKOW YCIyr Ha OCHOBE
BHEJIPEHUS HOBBIX HMH(MOPMAIMOHHBIX TEXHOJOTHA W KOMITBIOTEpU3AIUN
OuOIMOTEeYHO-MH(GOPMAIIMOHHBIX ~ MPOIECCOB,  (GopMUpOBaHUE KOM(OPTHOM
OMOTMOTEUHOM CPEeIbI.

2.3. bubnroreka BBIMOIHSET Clenytonue GyHKIINN:

2.3.1. ®opmupyet hona 6ubINOTEUHO-UH(OPMALMOHHBIX PECYPCOB IIKOJbI:



o KOMIUJIEKTYET OCHOBHOW (DOHJ Y4YEOHBIMU, XYHAOKECTBEHHBIMH, HAYyIHBIMHU,
CIIPABOYHBIMH, TIETATOTHYECKUMH ¥ HAYYHO-TIOMYJIIPHBIMU JOKYMEHTAMH,

e YYaCTBYeT B KOMIUIEKTOBAHUU CIIEUMUATU3UPOBAHHOTO (OHAA ydyeOHHKaAMU U3
yucia BXOIAMIMX B (elepalibHbIi TepedyeHb YYEOHUKOB, JIOMYHIEHHBIX K
WCIIOJIb30BAHUIO TIPU peaNTU3allMi UMEIOIIUX TOCYAapCTBEHHYIO aKKPEAUTAIIMIO
o0pa3oBaTeIbHBIX MPOrpaMM HAYAJIBHOTO OOIIEro, OCHOBHOTO OOIIET0, CPETHETO
obmero oOpa3oBaHus, W y4EOHBIMHM TIOCOOMSIMH, JONYIICHHBIMH K
HCITIOJIb30BAHUIO NP pealin3alii YKa3aHHbIX 00pa30BaTEIbHBIX MPOrPAMM;

o AKKYMYJIUPYET (POHJ JTOKYMEHTOB, CO3/IaBaeMbIX B IIKoJie (MyOJauKaruii u padot
TIe/IaroroB IIKOJIBI, IYYIINX HAyYHBIX paboT 1 pedeparoB ydammxcs u 1p.);

¢ OCYUIECTBJISIET pa3MEUIEHUE, OPTaHU3aLMIO U COXPAHHOCTh JJOKYMEHTOB,;

e OpraHuM3yeT U BEIEeT CHPaBOYHO-OMONHMOrpaduyecKuii ammapar: KaTaJloTu
(andaBUTHBINA, CHCTEMAaTUYECKHIi), KapTOTCKH (CHCTEMATHYECKYIO KapTOTEKY
cTareil, TeMaTU4YeCKHe KapTOTEKH), AJIEKTPOHHBIA KaTajior, 0a3bl JAaHHBIX TI0
npoduIr0 00pa3oBaTEILHOM OpraHu3aliu.

2.3.2. OcymectBisger auddepeHinrpoBanHoe OUOIUOTEUHO-MHGOPMAIIMIOHHOE
oOciTy’kKMBaHUE 00YYaIOUTUXCA:

¢ TIpenocTaBisieT HH(OPMAIITMOHHBIE PECYPCHI HA PA3IUYHBIX HOCUTEIISX,

OpraHusyer oOy4yeHUe HaBbIKAaM HE3aBUCHUMOTO OMOJMOTEYHOTO IMOJIb30BATENS U
norpedburenss HMHPOpMalMK, COACHCTBYET HMHTETpAallUd KOMIUIEKCA 3HaHUH,
YMEHUHN U HABBIKOB pabOThI ¢ KHUTON U uH(pOpMaIuei;

OKa3bIBA€T MH(OPMAIMOHHYIO MOAJEPKKY B PEIICHUH 33/]a4, BO3HUKAIOUIMX B
npoiecce ydeOHOM, camMo00pa30BaTEIbHOM M JIOCYTOBOM  JI€SITEIHHOCTH
oOyyarommxcs;

OpraHU3yeT MAacCOBbIE MEpPOIPHUATHUS, OPUEHTUPOBAHHBIE HA pa3BUTUE OOLIEH U
YUTATEIBCKON KyIbTYPhl JUYHOCTH;

COJICUCTBYET MENAarornyeckuM pabOTHUKAM B OpraHu3aluh 00pa30BaATEIHLHOTO
npoIiecca u Jocyra 00y4aronmxcs.

2.3.3. OcymectBisger auddepeHnrpoBanHoe OUOIUOTEUHO-MHGOPMAIIIOHHOE
oOcny>KUBaHUE TIEAArOTMYECKIX PAaOOTHUKOB!

e BBIABIISAECT HH(POPMALMOHHBIE TOTPEOHOCTH U YAOBIETBOPSET 3aIIPOCHI, CBSI3aHHbBIC
c 00y4yeHreM, BOCIUTAaHUEM 00YYaroIINuXCs,

o cojeiicTByeT mpodeccHOHaNbHOM  KOMIETEHLMH TMEJaroroB, MOBBILICHUIO
KBATM(PUKALINU, TPOBEACHUIO aTTECTAIUH,

o OCYILNECTBISCT TeKyllee WHpopMupoBanue (MHM HHDOpMaIHH, 0030phI HOBBIX
NOCTYIJICHUN ¥ ITyOJIMKAIIHiA);

e CIHOCOOCTBYET TPOBEJICHUIO 3aHATUA 1O (HOPMUPOBAHKMIO HUH(GOPMAIMOHHON
KyJbTYpbl OOYyYaromMXcs, sBIsETCS 0a30i UIsi TPOBEACHHUS MPAKTUIECCKHUX
3aHATHI M0 paboTre ¢ HPOPMAIITMOHHBIMU PECYPCAMMU.

2.3.4. OcymectBiger auddepeHnrpoBaHHoe OUOIMOTEUHO-MHPOPMAIIMIOHHOE
00CITy’)KUBaHUE POJUTENCH (3aKOHHBIX MPEICTABUTENCH) 00YIAFOIIUXCS:
 YIOBIIETBOPSIET 3aIPOCHI NMOJIb30BaTENEH U MHHOPMUPYET O HOBBIX MOCTYIUICHUAX
B OMOJIMOTEKY;

o KOHCYJIBTHPYET IO BONpPOCAM OpraHU3alMM CEMEHHOr0 YTEHHUS, 3HAKOMUT C
nH(popMarueli o BOCIIUTAHHUIO JETEH;

¢ KOHCYJIBTHUPYET MO BOIPOCAM yUeOHBIX U3AaHUMN 1JI11 00y4arOIIUXCsl.

3. Opranu3anusi 1esiTeJbHOCTH OUOJIHOTEKH



3.1. OGmiee pyKOBOACTBO ACATENBHOCTbIO OMOIMOTEKH OCYIIECTBISET AUPEKTOP
IKOJIBI.
3.2. HemocpencTBeHHOE PYKOBOJICTBO OMOJIMOTEKOM OCYIIECTBISET 3aBEIYIOLIUI
OMOIMOTEKOM, KOTOPBI Ha3HAYAETCS TUPEKTOPOM IIKOJIBI.
3.3. 3aBenyromuii OMOJIMOTEKOM HECEeT OTBETCTBEHHOCTh B IIpejeiax CBoeH
KOMITETEHIIMY 32 OPTaHU3AIUIO U PE3YJIbTATHI ACSATEIBHOCTA OMOIMOTEKH.
3.4. 3aBenytouuii 6MOIMOTEKON pa3padaThIBa€T U MPEJCTABISET PYKOBOJIUTEIIO
o0pa3oBaTenbHON OpraHu3aliy Ha YTBEPKICHUE CIACAYIOMNE TOKYMEHTHI:
e TIOJIOKEHHE O OUOIMOTEKE, MpaBUia MOJb30BaHUS OMOINOTEKOM!;
¢ TIOJIO)KEHHE O IJIATHBIX yCIyrax OMOIMOTEKY;
¢ TUTAHOBO-OTYETHYIO JOKYMEHTAITHIO.
3.5. B coctaB 6MOIMOTEKH BXOIUT:
o a0OHEMEHT;
e YWTAJBHBIN 347,
e OT/CN YUYCOHUKOB,
o otnen nHGOpMaIMOHHO-0ubIuorpaduyeckoi padboThI;
o (GOHA U CHEUATU3UPOBAHHBIA 3all PadOTHI ¢ MYJIbTUMEIUUHBIMUA U CETEBBIMU
JIOKyMEHTaMU;
o MeauaTeKxa.
3.6. bubnuoreyHo-uHPOPMAIIUOHHOE  OOCITYKUBAHHE  OCYIIECTBIACTCS B
COOTBETCTBHH C IJIAHAMHU PA00ThI OUOIMOTEKU U PEKUMOM PAOOTHI IIKOJIBI.
3.7.  bubnmoteka  BOpaBe  MPEAOCTABIATH  IUIATHBIE  OMOIMOTEYHO-
HH()OPMAITMOHHBIC YCIIYTH, IEPEUCHb KOTOPHIX OMPEACIIICTCS YCTaBOM IITKOJIHI.
3.8. Pexxum pabGoThl OMOTMOTEKW OMpPEAEseTCS 3aBEAYIOIUM OHOIUOTEKON C
y4eToM pexuma padboThl mKoJbl. OauH pa3 B MecsI MPeaycCMaTpUBaeTCsS CAaHWUTAPHBIN
JICHb, B KOTOPBII 00CTY)KHBAaHHE MOJIH30BaTEIICH HE TIPOU3BOIUTCA.

4. YdeT noCTyIJIEHUS] M BHIOBITHUS JOKYMEHTOB 00/ 1M0TeYHOr0 hoHaa

4.1. ITpuem 1OKyMEHTOB B (pOH] OMOIMOTEKM BKIIFOYAET CIEIYIOIINE ONepaIiu:

e CBEpKa MOCTYIJICHHH C TMEPBUYHBIM YUYETHBIM JOKYMEHTOM (HaKJIaaHasi, akT),
BKJIFOYAIOIIUM CITUCOK MOCTYIUBIIUX JOKYMEHTOB;

o COCTABJICHHE TIEPBUYHOIO YYETHOTO JOKyMEHTa Uil TIOCTYyIUICHHH 0e3
COIPOBOJUTEIIBHON JOKYMEHTAIINH;

e pErucTpaIys MOCTYIMUBIINX JOKYMEHTOB B PETUCTPaX CyMMapHOTO, TPYIIIIOBOTO U
uaauBuayaneHoro  yuera (I'OCT  7.0.93-2015  «bubaworeunsiii  ¢GoHI.
TexHoorus GOPMUPOBAHUSY).

4.2. Ilpu MOMOJTHEHUH OCHOBHOTO OMOIMOTEYHOr0 (hOHa HEOOXOIMMO COOTI0IaTh
TpeboBanus denepanpbHoro 3akoHa oT 25.07.2002 Ne 114-®3 «O npoTHUBOJECUCTBUU
AKCTPEMHUCTCKOU JIeITEILHOCTHY. JIOKYMEHTHI, BKIIFOUCHHBIC B TIEPEUCHD YKCTPEMHUCTCKUX
MaTepuaioB, TPHOOPETaTh 3alpeIeHO, MPU BBISIBJICHUM HUX B (OHIE — U3bIMATh W3
JIOCTYTIA.

4.3. Ydet u 06paboTKa TOKYMEHTOB OMOJIMOTEYHOTO (POHIA.

4.3.1. Yuer u oO0OpaboTKa [TOKyMEHTOB OCHOBHOTO (POHAa OCYIIECTBIIAETCS
WHIUBUyATbHBIM CcIIOcOOOM. CBelieHHsT O TMOCTYNHBIIMX I€YATHBIX JIOKYMEHTax
BHOCATCS B «KHUTY CyMMapHOTO y4eTa TOKyMEHTOB OCHOBHOTO (DOHIIA».



[TocTynmuBImMM NTOKYMEHTaM MPUCBAWBAIOT WHIWBHUAYATbHBIA PETHUCTPAIIMOHHBIA HOMED
(MHBEHTapHBI HOMEp WJIM WHOM 3HAK, MPUHATHIA B KAUECTBE PETUCTPAIIMOHHOTO HOMEpa,
CUCTEMHBIN HOMED IS JICKTPOHHBIX JJOKYMEHTORB) U IIM(P XpaHEHUS.

Perucrpamionnsie HomMepa U MKUQPPbHl OTMEYAIOT B PErHCTPax WHIUBUIYAIBHOIO ydeTa
JIOKyMEHTOB — MHBEHTAPHON KHUTE, KapTOTEKE PErHCTpPAllU Ta3eT, )KYpPHAJIOB, yU4ETHON
0a3e JaHHBIX.

Bce sx3eMIuisipbl TpUHATHIX W3JaHUM 1mTemmentoroTcs. Lltemnens ¢ HauMeHOBaHUEM
IIIKOJIBI JIOJKEH OBITH MPSIMOYTOJIBHOUM (hOpMBI, pazMepomM He OoJblie, yem 1,5x4 cm.
[HITemmens cTaBUTCS Ha 000POTE TUTYJIBHOTO JUCTA (MIPH OTCYTCTBUU THTYJBHOTO JINCTA
— Ha TIEPBOM CTpaHHMIIC TEKCTa IOl 3arjaBueM), Ha 17-i CTpaHUIle 10T TEKCTOM B JICBOM
HIDKHEM YTy W Ha 000pOoTe Kaxaoro mpuiokeHus. Ha Opommopax u KypHajmax
MITEMIIETh CTABUTCS TOJBKO Ha 00JIOKKE WIIM HA TIEPBOM CTPAHUIIE TEKCTA.

CocraB ocHoBHOTO (oHma ¢Qukcupyercs B KapTOYHOM ail(aBUTHOM Karajore, B
AIIEKTPOHHOM 0a3e JaHHBIX OMOINOTEKHU.

4.3.2. Yaer u obpaboTka crenuanu3zupoBanHoro ¢onna. Crenuain3upoBaHHBIN
GOHT YUUTHIBAECTCS U XPAHUTCS OTJEIBHO OT OCHOBHOT'O OMOJIMOTEYHOTO (POH/IA.

VY4eT T0KyMEHTOB CHEIUATU3UPOBAHHOTO (POH/IA, KAK MHOTOIK3EMILISIPHOMN JIUTEPATYPHI,
OCYIIECTBJISIETCS TPYMIOBBIM CHOCOOOM U oTpaxkaeTrcss B «KHUre CyMMapHOTo ydera
yueOHOT0 (hOHIa» U B KAPTOTEKE PErHUCTPAIMOHHBIX KAPTOUECK.

Ha xaxngoe HamMeHOBaHHE JOKYMEHTOB CHEIMAIM3UPOBAHHOTO (OHIA 3aBOIAUTCS
oTIeNbHAsl ydeTHas Kaprouka. KapTouku ¢ OubnmuorpaduyeckuM ONMUCAHUEM HW3JIaHUN
y4eOHHMKOB pacCTaBILIIOTCS B YUYETHYIO KapTOTEKy MO KjaccaM, a BHYTPH KJIACCOB — IO
andauty (pamMunuil aBTOpOB WM 3arjaBuil. /(s KOHTpOJISI 32 COXPAHHOCTHIO YUETHBIX
KapTOYeK OHM PETUCTpUpyroTcss B <«OKypHane perucrtpaiuu y4eTHBIX KapTOYeK
YYCOHUKOB.

Texauueckast 00pabOTKa TOKYMEHTOB IIPEAYCMAaTPUBAET CIIEAYIOIINE ONIEPALINHN

e TMPOCTABJICHUE HA KaXJOM JOKYMEHTE IITeMIessi OUOIUOTEKH B COOTBETCTBUU C
yHKTOM 4.3.1 HacTOAIIETO TOJIOKCHHUS,

+ YCTAHOBJICHHE CPEJICTB 3aIMThI OT yTpaThl (MArHUTHBIA AATYKMK, PAIAO-YHIT, HHON
B MAPKUPOBKH);

e U3TOTOBIICHWE M TPHUKPEIJIEHHE K JIOKYMEHTy mnacmoprta ydeOnHuka. [lacmopr
y4deOHUKa TIPUKJICUBACTCS Ha TMOCJECAHEH CTpaHulle y4eOHHUKA. 3amoaHsAETCs MPU
BbIJIau€ YUTATEIIO.

VYyer cnenumanuupoBaHHoro ¢GoHAa TNpeaycMaTpUBAET OTPAKEHUE €ero cocraBa B
CIIpaBOYHO-OMOIMOrpaduyeckoM amnmnapare OWOIMOTEKH, B TOM YHCIE B 3JIECKTPOHHOMU
0a3e JaHHBIX.

4.4. BriObITHE TOKYMEHTOB OMOIMOTEYHOTO (DOHIA.

4.4.1. TlpuuyuHbl, MO KOTOPHIM JOKYMEHT MOET OBIThb BBIBEACH M3 COCTaBa
O6ubMoTeuHoro (hoHa, BKIIOYAIOT B TOM YHUCJIE BETXOCTh, A€(DEKTHOCTh, YCTAPEIOCTh MO
cojiepkanuto, yrpary. MckimtoueHne JoKyMeHTa u3 0ubiarnotTeuHoro ¢hoHaa MpoBOAUTCS Ha
OCHOBAaHHMH aHAJIM3a COCTaBa OMOIMOTEYHOTO (POH/Ia U PE3YJITATOB €r0 MPOBEPKHU.

4.4.2. Tlon BETXOCTHIO IOKYMEHTA TOHMUMAIOT PE3yJIbTaT €CTECTBEHHOTO CTApEHUS
WM (PU3HUECKOT0 U3HOCA IOKYMEHTA.

4.4.3. Tlon nedeKTHOCTHIO TOKYMEHTA MOHUMAIOT YACTHYHYIO WUJTU TIOJIHYIO YTPaTy
AKCIUTyaTAITMOHHBIX KAYECTB JOKYMEHTA B PE3yJIbTaTe BHEUTHETO BO3ICUCTBUSI.

4.44. Tlon ycTapenocTblO MO COJECPKAHUIO MOHUMAIOT IMOTEPI0 AKTYaJbHOCTH
TEMAaTHKH, TTOATBEPKIAEMYIO OTCYTCTBHEM CIIPOCa YMTaTeNel, HeBOCTPEOOBAHHOCTHIO B
nepepacrpeAesieHit U peann3aluu.



4.4.5. Tlon yrpaToii JOKYMEHTa MOHHUMAIOT €ro OTCYTCTBHE B (poHIE OUOIMOTEKH
0 TPUYUHAM IOTEPH, XHIICHUS, OCACTBHA CTUXUWHOTO, TEXHOTCHHOTO (B TOM YHCIIC
XaKePCKOW aTaKu ¥ HEBOCCTAHOBHMOTO COOSI AJIGKTPOHHOTO ~ O0OpPYJIOBAaHUS)  HJIH
COIIMAJIBHOTO XapakTepa, M0 HEyCTAHOBIIEHHON TPUYKHE.

4.4.6. [Iponecc UCKIIIOYEHUS JOKYMEHTOB U3 (hoHJa OUOIUOTEKH OCYIIECTBIISCTCS
B cooTBeTcTBUU ¢ [lopsiagkoM ydeTa HOKYMEHTOB, BXOSIIMX B COCTaB OMOJIMOTEYHOIO
donma, yrBepKIeHHbIM prKa3oM MunkynsTypbl Poccuu ot 08.10.2012 Ne 1077.

4.4.7. BbIObITHE TOKYMEHTOB OMOJIMOTEUHOTO (POHIA MPOU3BOJAUTCS B PE3yJIbTaTe
UX CIIMCAHUS KOMUCCUEH, CO3JaHHON PyKOBOAUTENEM 00pa30BaTEebHON OpraHU3alllu.

4.4.8. YTunuzanusi CUCaHHBIX JOKYMEHTOB OMOIMOTeYHOTO (hOHAA MPOU3BOIUTCS
B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickon denepanymu.

5. IIpoBepka 1oKyMeHTOB O0u0JIMOTEYHOTO POHIA

5.1. IlnmaHoBas mpoBepKa JOKYMEHTOB OMOJMOTEUHOro (OHIA MPOBOJUTCS C
NEPUOJUYHOCThIO OAMH pa3 B TATHJET HAa OCHOBaHMU rpaduKa MPOBEPKH,
YTBEPKJIEHHOTO 3aBEAYIOMIUM OUOIHMOTEKOM.

5.2. BaerutanoBast mpoBepKa JIOKYMEHTOB OUOIMOTEYHOTO (pOHJIa IPOU3BOIUTCS B
00s13aTEILHOM MOPSIKE:

o TIPU BBISIBJICHUH (PAKTOB XUIIECHHUSI, 3TIOYIOTPEOICHHSI I TTOPYU JOKYMEHTOB;
e B CIydae CTUXUHUHOTO OEICTBUS, MOXKapa WK JPYTUX YPE3BbIUAMHBIX CUTYaIIHH,

BBI3BAHHBIX IKCTPEMAIbHBIMU YCIIOBUSIMU;

e IIpU peOpraHU3aly WIN JUKBUALUKN 00pa30BaTEIbHON OpraHu3aliu.

5.3. ITlo wuroraMm mpoOBEepKH 3aBEAYIOIMHMK OUOIMOTEKOW COCTABISET akKT,
MOJNUCHIBAET W XPaHUT €ro B OWUOIMOTEKE B TEUEHHE CPOKa, YCTAaHOBJIECHHOIO
HOMEHKJIATypor aAen. Ecim kakue-To JOKYMEHTHl OTCYTCTBYIOT MO HEYCTaHOBJICHHOM
MPUYUHE, TO K aKTy MPHUKIAJBIBACTCS UX CHUCOK, B KOTOPOM (PUKCHPYIOTCS CBEACHUS O
KOJIMYECTBE JIOKYMEHTOB OuOnuoTeyHoro ¢oHAa B HAIUYUM U  KOJUYECTBE
OTCYTCTBYIOIIMX JTJOKYMEHTOB, B TOM YHCJI€ IO HEYCTAHOBJIEHHOW MpHUYHHE. B akTe Takxke
YKa3bIBA€TCSI HOMEP M J1aTa aKTa MPEAbIAYyLIEN TPOBEPKH.

5.4. Bo BpeMms TpOBEpKH JOKYMEHTOB OHOIMOTEdYHOro oHAA PaOOTHUKU
OTCIICKUBAIOT HAJIUYHE DKCTPEMUCTCKUX MaTepPUaIOB, KOTOPHIE BXOAT B (penepaibHbIi
CITMCOK, ONyOJIMKOBaHHBIM MuHIOCTOM Poccuu Ha cBoeM caiite.

Ecoun 3aBemyromuii OMOMIMOTEKOM HaAWAST AKCTPEMHUCTCKHI Marepual, TO JOJDKEH
OTPAaHUYUTh K HEMY JOCTYII CO CTOPOHBI MOJIb30BaTECH.

5.5. IIpu BBIsSIBIEHUH B IIpoLiecce MPOBEPKHU (DOHAA OTCYTCTBYIOUIUX TOKYMEHTOB U
HEBO3MOKHOCTH YCTAHOBJICHHMSI BUHOBHBIX JIMIl YOBITKM IO HEIOCTayaM CIIHMCHIBAIOTCS B
COOTBETCTBHH C JICHCTBYIOIINM 3aKOHOIATEIIHLCTBOM.
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